girl scouts
of suffolk county

How to place a Catch-Up Order

e Catch-Up orders can only be placed by someone with access to eBudde.
o Troop Leaders
o Troop Cookie Managers
o Troop Pickup Users

e To gain access to eBudde you must fill out a Troop Cookie Manager
Agreement and be a registered member of Girl Scouts with an up-to-
date background check.

Step 1

e Sign into eBudde and click on the Transactions Tab
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Step 2

e (lick on +Add
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No transactions match your view choice above.
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Choose "All' fo see all of your transactions.
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Step 3

e Fill in information
Normal = Catch Up Transaction (Do not change)
Select a location to pick up from the drop-down menu
Pickup = Choose a date and time of pickup. The system will only
allow orders to be picked up during Hours of Operation
Place your order by cases or boxes
o When complete hit the Save button
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